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The Women’s Fund 
of El Paso, Inc.  

 
 

Our  M ission 
 
The Women’s Fund of El Paso, Inc. is dedicated to improving the status and quality of life for women and 
girls in the El Paso area.  Through purposeful and affordable philanthropy, we aim to promote the 
connections women need in order to access the vital resources that foster economic growth and individual 
leadership potential. 

 

Our  Vision 

The Women’s Fund of El Paso, Inc. envisions a virtual community that promotes access to the resources 
that address the critical needs of women and girls in El Paso and fosters the potential in women to achieve 
self-sufficiency.  We aim to facilitate the process by supporting women in their networking efforts in order 
to promote personal economic growth, the need for reciprocity in our community, education and leadership 
development.  We aim to secure the resources that will allow us to grant funds to women or organizations 
supporting our mission. 

 

Our  Purpose 

The Women’s Fund of El Paso, Inc. educates the community on the critical needs of women in the El Paso 
area based on our needs assessment El Paso Portraits:  Women’s Lives, Potential & Opportunities (2004).  
The Women’s Fund of El Paso, Inc. is a new Texas non-profit corporation that was created solely as a 
charitable organization to positively enrich the lives of El Paso women and girls by creating and supporting 
the resources that will allow us to: 

 
 
·  Provide grants to women for the purpose of promoting economic growth, including, but not 

limited to, providing funds for educational expenses, fees for business or professional 
advancement, books, bus fare and dependent care, which may be barriers towards women 
accessing higher education 

 
 

·  Facilitate reciprocity, networking, and philanthropy among women and organizations in El Paso in 
order to accomplish the foregoing purposes, and encourage and assist women to achieve self-
sufficiency  

 
 

·  Operate exclusively for charitable, educational or scientific purposes within the meaning of 
section 501(c)(3) of the Internal Revenue Code of 1986 including, for such purposes, investing in 
the economic future of women and their families in the El Paso, Texas geographic area thereby 
lessening the burden of government and promoting social welfare 
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Educational Advancement Grant 

Application Instructions and Guidelines 
 

 
The Women’s Fund of El Paso, Inc. provides grants to low-and moderate-income single mothers and 
women. Grants are awarded to women with a plan to give back to El Paso.  Awards are given in areas 
related to educational advancement and leadership development.  
 
Applicants may download an application from The Women’s Fund of El Paso website 
www.womensfundofelpaso.org. It is the applicant’s responsibility to make sure all required documents are 
sent to The Women’s Fund of El Paso, P.O. Box 221374, El Paso, TX  79913. Should you have any 
questions about completing the application, call the message line at (915) 532-4673. Please do not contact 
any individual serving on the Selection Committee directly.  
 
The application must be typed or written neatly in black ink. Please adhere strictly to the guidelines of the 
application.  Any materials submitted, other than those requested, will not be considered.  Incomplete 
applications will not be reviewed by the committee.   
 
Deadlines 
 
For the fall semester:  March 31st                            For the spring semester: September 30th 
 
Awards 
  
Grant recipients may be awarded no more than $5,000 during a 12-month period.  Applications will be 
considered for requests under the $5,000 limit.  
 
Eligibility and Requirements (see Grant Eligibility and Requirements attachment) 
 
Notices (see Other Notices attachment) 
 
Application Checklist: In order to submit a COMPLETE application, you will need to submit ALL of the 
following forms and documents. 
 

___  Application Form  
___  Personal Narrative Section 
___  Nonprofit Sponsor Agreement Form  
___  2 References 
___  Other attachments: 

1. A copy of transcript(s) from previously attended educational institution(s) 
2. Letter of acceptance from the educational program you plan to attend 
3. A copy of your school invoice (as soon as it is available) showing charges for the session 

you are planning to attend 
4. A copy of your financial aid award letter (as soon as possible) showing Federal PELL 

grant, Texas Public Education Grant, scholarships and/or Federal Work Study monies. 
5. A copy of your official academic plan as prepared by the institution 
6. A copy of the first page of the Federal Income Tax returns filed for your family for the 

past two years, along with your W-2’s or 1099’s. 
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Grant Eligibility and Requirements 

 
 
 
Educational Advancement Grants will be awarded to women who meet the following criteria. 
 
Eligibility 
Applicants must be:  
 

·  A citizen or permanent legal resident of the United States in good standing 
·  Of low to moderate income, according to the federal income guidelines. Please refer to the “2006 

Median Family Income by Size”  Chart below.  Only women who fall within these income 
guidelines will be eligible for consideration. 

·  Pursuing job training or course work that will provide technical or vocational certification, a GED, 
or a bachelor’s degree 

·  Pursuing educational advancement for business or professional opportunities 
·  A woman who exhibits strong desire, ability, and determination to complete a specific training 

and/or academic program 
·  Pursuing leadership training from an official program and have a detailed plan for individual 

leadership advancement and/or leadership initiatives that will contribute to the El Paso community 
·  Officially accepted into a training program or course of study at an accredited institution that will 

upgrade the student’s earning potential upon graduation 
·  In good standing with the educational institution in which she is currently enrolled 
 

Special consideration is given to:   
 

·  Applicants proving how their education will be used to further the rights of and advancement of 
women and girls.  

·  Women living in the Empowerment Zone  
 

 
 
Requirements 
By submitting an application, applicants agree to:   

 
·  Select a local non-profit agency that will serve as a Nonprofit Sponsor (forms for this are 

included) 
o For a list of non-profit partners please visit www.womensfundofelpaso.org. 

·  Provide 25 hours of volunteer service, as directed by recipient’s chosen non-profit sponsor, and 
perform this service over the granting period. This is an important step in developing the strong 
support system that helps women achieve success and the connectivity that leads to economic 
growth and well-being.    

·  Schedule and complete a final evaluation meeting with the non-profit sponsor 
·  Remain in contact with The Women’s Fund of El Paso and participate in the “Profiles”  section of 

the organization’s website and E-newsletter, which will document the progress and personal 
advancement of our grant recipients 

·  Become a member of The Women’s Fund of El Paso Network for Women. (Membership is free 
and available on-line at www.womensfundofelpaso.org)  
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2006 Median Family Income by Size 

 

The FY2006 median family income for El Paso, Texas is $39,500. 

 
 

 
FAMILY SIZE 
 

MODERATE 
INCOME 
80% OF MEDIAN 

LOW INCOME 
50% OF MEDIAN 
 

EXTREMELY LOW 
INCOME 
30% OF MEDIAN 

 
1 PERSON 

 
24,150 
 

 
15,100 

 
9,050 

 
2 PERSON 

 
27,600 
 

 
17,250 

 
10,350 

 
3 PERSON 

 
31,050 
 

 
19,400 

 
11,650 

 
4 PERSON 

 
34,500 
 

 
21,550 

 
12,950 

 
5 PERSON 

 
37,250 
 

 
23,250 

 
14,000 

 
6 PERSON 

 
40,000 
 

 
25,000 

 
15,000 

 
7 PERSON 

 
42,800 
 

 
26,700 

 
16,050 

 
8 PERSON 

 
45,550 
 

 
28,450 

 
17,100 

 
Source: U.S. Department of Housing and Urban Development: www.huduser .org  Effective 2006 
Cd/public/folder/income guidelines. 
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Other  Notifications 
 
Guarantee 
 
The Women’s Fund of El Paso does not guarantee all applications will be funded. Applicants are 
encouraged to seek other funding sources as well. 
 
Interview 
           
An interview may be requested of the candidate and/or non-profit sponsor. 
 
Notification 
  
Each candidate will be notified in writing of the Women’s Fund of El Paso Board of Directors’  decision. 
          
Each candidate selected to receive financial assistance must notify The Women’s Fund of El Paso in 
writing whether or not she will accept the offer.  She must complete the contract no more than 10 days 
before the start of classes. 
 
Notice of Nondiscr imination 
 
The Women’s Fund of El Paso does not discriminate in its selection policy, programs or activities on the 
basis of race, color, creed, disability, national/ethnic origin, age, religion, sexual orientation or disabled 
veteran/Vietnam era veteran status. 
 
 
Scholarship Awards 
 
First Priority:  Awards for direct educational expenses (tuition, books, and fees), are paid directly to the 
educational institution. 
 
Char itable Adjunct Assistance Awards 
         
Next Priority:  Awards that assist in reducing indirect financial barriers to education (dependent care, 
transportation, etc.) will be paid directly to the service provider on behalf of the recipient. 
 
Renewals 
          
The Women’s Fund of El Paso Educational Advancement Grants are paid by semester/term.  At the end of 
each semester/term, scholarship recipients must submit a Renewal Application.  This one-page form will be 
sent to scholarship recipients in time for the next semester/term.  In addition to this form, the following are 
required for scholarship renewal:  transcript showing current GPA (must have maintained a 3.0 cumulative 
GPA average); school invoice and financial aid statement; updated financial information; 1-page 
typewritten personal narrative about how funds have improved grantee’s economic status and well-being; 
and the non-profit sponsor’s evaluation. 
 
Incomplete Applications  
 
Please be sure your application is complete. The Women’s Fund of El Paso will not consider incomplete 
applications or applications with additional attachments.   
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Educational Advancement Application Form  
 
Contact Information:  
 
Name:    ________________________________________________________________  
                  Last                                           First                                        MI            
 
Home Address: __________________________________________________________ 
 
City:__________________________________   State:________  Zip Code: _________ 
 
Mailing Address (if different from home address): 
 
________________________________________________________________________ 
 
City:__________________________________   State:________  Zip Code: _________ 
 
Day Phone:  (_____)_______________          Day Phone:  (_____)_______________            
 
Email Address (if available):  ___________________________________________   
 
Required Information: 
 
Date of Birth: ___/___/___   Social Security #: ______________________ 
 

Are you a citizen or permanent legal resident of the United States?  �  Yes    �   No 
 If permanent legal resident, please provide A#________________________ 
 If no, please explain current status of your residency, type of visa and number 
 ______________________________________________________________ 
 
In the last 5 years, have you been convicted of a crime, or placed on parole, probation or deferred 

adjudication? �  Yes    �   No 
 
    If yes, please explain and give current status: 
 
 
 
Employment: 
 

Are you currently employed? �  Yes    �   No 
 
If YES, please complete the following information: 
 
      Job title: ________________________________________  Hours/week: ______________________ 
 
      Employer: ________________________________________________________________________ 
 
      Employer address: __________________________________________________________________ 
  
      Supervisor (Name/Title): _________________________________________Phone:______________  
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If you are not working, please explain why. 
 
 
 
 
 
 
 
Education Information:  
 
Education (check all that apply): 

 �   High School 

 �  GED  

 �  Trade School 

 �  Certification ____________________ 

 �  Some College  

 �  College Degree 

 �  Other: ____________________ 
 

Are you enrolled in a school or training program right now?  �  Yes    �   No 
 

If yes, what degree or certification are you pursuing? (Attach current transcript) 
 
 
If not, where do you wish to enroll and how long will it take to complete the program? 
 
 
 

Grant Request: 
 
How much are you requesting from the Women’s Fund of El Paso? 
 
 $ _________________ 
 
How will the funds be used? (describe in detail) 
 
 
 
 
 
 
By what date will you need the grant funds? (explain) 
 
 
 
 
 
By signing you certify that all the information in this application is accurate to the best of your knowledge. 
 
________________________________________________  Date Submitted: _______________ 
Your Signature     
_________________________________________________ 
Your Printed Name        
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Personal Narrative Section 
 
The Women’s Fund of El Paso is interested in awarding grants to women who not only exhibit a strong 
desire, ability, and determination to complete a specific training and/or academic program, but also a 
commitment to give back to the community of El Paso. Please complete this section as indicated. If you 
need additional space, you may submit additional sheets (please do not exceed two pages).  

 
State your  cur rent educational goal: 
 
 
 
 
Descr ibe the job or  profession this degree will enable you to obtain, the demand for  it in the job 
market today and its probable salary.  
 
 
 
 
 
 
 
 
Please answer  the following questions in 200 words or  less. 
 
1. What are the challenges you confront today and the support systems you have in place to help you 

overcome these challenges and achieve your educational goal? 
 
 
 
 
 
 
 
 
 

 
2. What personal strengths have helped you make it to where you are today? 
 
 

 
 
 
 
 
 
 
 

3. How will this degree/certification or education program help you give back to El Paso? (Describe any 
community service or volunteer work you have completed in the past).  
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Instructions on Service Requirement 

 
A requirement of the Educational Advancement Grant applicant is that she commit to 25 hours of service to 
a local nonprofit organization of her choosing.  The Women’s Fund of El Paso has partnered with several 
nonprofit organizations that have agreed to sponsor the candidate.  For a list of these nonprofit 
organizations please visit our website: www.womensfundofelpaso.org. 
 
The following steps may be useful for the candidate to fulfill her service requirement. 
 
STEP 1: RESEARCH NONPROFIT SPONSOR 

·  After reviewing the list of nonprofit partners, the candidate may want to research several nonprofit 
organizations that she is interested in via internet and/or phone calls. 

·  The following are basic questions the candidate may want to consider: 
o What is the mission of this organization? 
o How long has it existed and how was it formed? 
o Who does it serve? 

 
STEP 2: SET UP INTERVIEW WITH NONPROFIT SPONSOR 

·  It is our expectation that both the candidate and the nonprofit organization become acquainted 
before the candidate begins her 25 hours of service. 

·  Once the candidate has chosen a nonprofit organization that she would like to volunteer with in the 
community, it is expected that she will set up a meeting with a representative from the nonprofit 
organization to discuss possible sponsorship. 

·  The following are suggested questions that will help the candidate get acquainted with the 
nonprofit organization. She may want to pick three to five to ask the organization or come up with 
her own set of questions that will allow her to learn more about the organization.  

·  What are some of the greatest accomplishments of this organization? 
·  How does it serve the women of the El Paso community? 
·  What can I expect to learn by volunteering here? 
·  What would you like to see in me as I volunteer here? 
·  Why did you agree to serve as a sponsor organization for women like me? 
·  What would you advise me to learn in order to achieve my goals? 
·  How can people become involved in your organization? 
·  What do you like most about working for this organization? 

·  The candidate may want to take a couple of minutes to write down her impressions of this 
organization so that she may reflect on what she learned from the interview and be prepared to 
complete her service. 

 
 
STEP 3: COMPLETE NONPROFIT SPONSOR AGREEMENT FORM 

·  Once the candidate has become confident with her decision to volunteer with the nonprofit that 
she has interviewed, the Nonprofit Sponsor Agreement Form must be completed. 

·  This form indicates that the candidate agrees to complete the volunteer service as described, and 
the nonprofit sponsor agrees to supervise and assist the candidate during the volunteer period (not 
to exceed the grant period).   

·  Both the candidate and the nonprofit sponsor may want to retain a copy of this agreement. The 
original form must be submitted with the candidate’s application. 

 
 
 
 
 

Thank you for reading these instructions.  
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Nonprofit Sponsor  Agreement Form 

 
The Women’s Fund of El Paso, Inc. is dedicated to improving the status and quality of life for women and 
girls in the El Paso area by providing grants to low-and moderate-income single mothers and women who 
plan to give back to El Paso. A requirement of the Educational Advancement Grant applicant is that she 
commit 25 hours of service to a local nonprofit organization of her choosing. Please complete this form as 
well as the Volunteer Candidate Profile and Nonprofit Sponsor Profile forms.  
 
Note: both the applicant and the nonprofit sponsor may want to retain a copy of this agreement as this form 
must be submitted with the candidate’s application. 
 

 
Name of Candidate: _____________________________________________ 
 
Name of Nonprofit Organization :  __________________________________________ 
 
Organization’s address: _________________________________________ 
 
Organization member that will serve as the sponsor/supervisor for the candidate: 
 
Name: ______________________________    Title: ____________________________ 
 
Phone:  (_____) ___________________  E-mail: _______________________________ 

 
 
Candidate will complete 25 hours of volunteer service at the organization named above. Please describe the 
service the candidate will provide. 
 
 
 
 
 
 
 
How will the volunteer hours be completed? (i.e. schedule) 
 
 
 
 
 
 
By signing this agreement, the candidate agrees to complete the volunteer service as described and the 
nonprofit sponsor agrees to supervise and assist the candidate during the volunteer period (not to exceed the 
grant period).   
 
 
_________________________  ________ ________________________    ________  
Candidate’s Signature  Date  Sponsor’s Signature   Date 
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Reference Form 1 
Women’s Fund of El Paso, Inc. 

P.O. Box 221374 
El Paso, TX 79913 

Phone: (915) 532-4673 
 
 

To the Candidate: 
Please complete the top section and give this form and a stamped envelope (addressed to the Women’s 
Fund of El Paso) to someone who knows you well and can comment on your potential success in this 
program.  Only one of these letters may be from a personal friend or family member.  Your sponsor 
representative may not be one of your references.  
 
 
The person writing the recommendation must send it immediately to the Women’s Fund of El Paso. 
 
Please type or print neatly. 
 
Name of Candidate: _________________________ State of Residence: _________ Date: _________ 
 
Name of Reference: ___________________________________ Title (if any):__________________ 
 
Address: __________________________________ City: ______________ State: ____ Zip: _______ 
 
Phone Number: ____________________________ Relationship to Applicant: __________________ 
 
Fax Number: _____________________________ Email Address: ____________________________ 
 
To the Reference: 
The candidate named above is applying to the Women’s Fund of El Paso for financial assistance to attend 
an educational or training program.  The Selection Committee will appreciate your answering the questions 
below either on this form or in an attached letter.  Please be specific and candid.  Your letter must be 
mailed directly to the Women’s Fund of El Paso and received promptly after the candidate has submitted 
her application.  Please be sure to sign your recommendation. 
 
How long have you known the applicant?  In what capacity? 
 
 
 
 
 
 
Please write of the candidate’s financial need, as well as her academic potential, integrity, and motivation.  
Note any special qualities and/or unusual circumstances that may be relevant to the application. Additional 
pages may be attached. 
 
 
 
 
 
 
 
Signature: ________________________________________________ Date: ___________________ 
 
Please Print Your Name: _________________________________________________________________ 
 
Candidate’s Name: _________________________________________________________________ 
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Reference Form 2 

The Women’s Fund of El Paso, Inc. 
P.O. Box 221374 

El Paso, TX 79913 
Phone: (915) 532-4673 

 
 

To the Candidate: 
Please complete the top section and give this form and a stamped envelope (addressed to the Women’s 
Fund of El Paso) to someone who knows you well and can comment on your potential success in this 
program.  Only one of these letters may be from a personal friend or family member.  Your sponsor 
representative may not be one of your references. 
 
 
The person writing the recommendation must send it immediately to the Women’s Fund of El Paso. 
 
Please type or print the following information: 
 
 
Name of Candidate: _________________________ State of Residence: _________ Date: _________ 
 
Name of Reference: ___________________________________ Title (if any):__________________ 
 
Address: __________________________________ City: ______________ State: ____ Zip: _______ 
 
Phone Number: ____________________________ Relationship to Applicant: __________________ 
 
Fax Number: _____________________________ Email Address: ____________________________ 
 
 
To the Reference: 
The candidate named above is applying to the Women’s Fund of El Paso for financial assistance to attend 
an educational or training program.  The Selection Committee will appreciate your answering the questions 
below either on this form or in an attached letter.  Please be specific and candid.  Your letter must be 
mailed directly to the Women’s Fund of El Paso.  Please be sure to sign your recommendation. 
 
How long have you known the applicant?  In what capacity? 
 
 
 
 

 
Please write of the candidate’s financial need, as well as her academic potential, integrity, and motivation.  
Note any special qualities and/or unusual circumstances that may be relevant to the application. Additional 
pages may be attached. 
 
 
 
 
 
 
Signature: ________________________________________________ Date: ___________________ 
 
Please Print Your Name: _________________________________________________________________ 
 
Candidate’s Name: _________________________________________________________________ 


